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Do you run alimited company? Are you responsible for record-keeping in a company secretary role?

If you run alimited company, thereis awhole range of legal duties and formalities you must follow. For the
time-pressed limited company manager this can be a fraught process, as there are severe financial penalties
for not complying with the limited company regulations.

Thisiswhere How to Run a Limited Company can help. This limited company guide isideal for anyone who
has taken on the role of company secretary. It provides clear advice on the limited company procedures to
follow and paperwork to complete on key issues. Whether it's appointing a limited company director, issuing
shares or declaring a dividend, How to Run a Limited Company shows you how to comply with the
reguirements of Companies House, smply and effectively.

Most books on company law tend to be long and impenetrable. They make it hard for the non-professional
company officer to see what he or she has to do. The authors have 20 years experience of providing
professional company secretary advice, so they know the information and guidance limited company
managers want. In writing How to Run a Limited Company they have honed down their expertise and
knowledge into a simple guide for people who are responsible for ensuring that they keep their limited
company operating within the law.

How to Run a Limited Company covers the new Companies Act. This expert guide includes a vast range of
limited company advice and answers all your limited company questions including:

Limited company for mation

- How do | form alimited company?
- When alimited company is formed, what happens and what limited company forms do | need to deal with?

Limited company directors

- What are alimited company director’s status and duties?
- How do | appoint a director?

Company secretary

- What is a company secretary?
- How is| appoint or remove a company secretary?

I ssuing shares and share capital

- What are the different classes of share?
- How do we increase the share capital in issue (rights issue)?

Shareholders’ meetings



- How do shareholders take decisions?
- What company resolutions do | send to Companies House?

Board meetings

- What should atypical board meeting agenda contain?
- Do all directors have to attend board meetings?

Dividends

- What isadividend?
- How do | waive adividend?

Plus much, much more....
How to Run a Limited Company also includes arange of limited company procedur esincluding:

- Application form for shares

- Shareissue

- Board resolution making acall on shares

- Typical minutes of Annual General Meeting

- Company resolutions to be filed at Companies House
- Contents of statutory books

- Layout of registers

- Register of shareholders

- Appointing a director

- Transferring shares

- Contract for sale of sharesin a private company

And limited company template formsincluding:

- Memorandum of Association

- Model Articles of Association

- Old Articles Table A - introductory contents sheet
- Certificate of Incorporation

- Share certificate

- Stock transfer form

Find out all you need to know on how to run a company with this easy and expert one-stop guide.

Valid in the UK
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From reader reviews:
Ronnie Miller:

Here thing why this particular How to Run a Limited Company are different and dependable to be yours.
First of all reading abook is good but it depends in the content than it which is the content is as delicious as
food or not. How to Run a Limited Company giving you information deeper since different ways, you can
find any e-book out there but there is no e-book that similar with How to Run a Limited Company. It gives
you thrill studying journey, its open up your personal eyes about the thing that happened in the world which
is possibly can be happened around you. It is possible to bring everywhere like in park your car, café, or even
in your way home by train. For anyone who is having difficulties in bringing the branded book maybe the
form of How to Run a Limited Company in e-book can be your alternate.

Anne Shivers;

Playing with family in a park, coming to see the seaworld or hanging out with palsisthing that usually you
have done when you have spare time, in that case why you don't try issue that really opposite from that. One
particular activity that make you not sensation tired but still relaxing, trilling like on roller coaster you
aready been ride on and with addition details. Even you love How to Run a Limited Company, you could
enjoy both. It is good combination right, you still wish to missit? What kind of hang-out typeisit? Oh can
happen its mind hangout folks. What? Still don't have it, oh come on its referred to as reading friends.

Anthony Jones:

That guide can make you to feel relax. This specific book How to Run a Limited Company was bright
colored and of course has pictures on the website. As we know that book How to Run a Limited Company
has many kinds or category. Start from kids until young adults. For example Naruto or Investigator Conan
you can read and believe you are the character on there. Therefore, not at all of book tend to be make you
bored, any it offers you feel happy, fun and loosen up. Try to choose the best book for you and try to like
reading that.

Erin Wright:

Asapupil exactly feel bored for you to reading. If their teacher questioned them to go to the library or even
make summary for some guide, they are complained. Just very little students that has reading's soul or real
their leisure activity. They just do what the trainer want, like asked to go to the library. They go to at this
time there but nothing reading critically. Any students feel that examining is not important, boring and can't
see colorful photographs on there. Yeah, it is being complicated. Book is very important for you personaly.
Aswe know that on this era, many ways to get whatever we would like. Likewise word says, ways to reach
Chinese's country. Therefore this How to Run a Limited Company can make you experience more interested
to read.
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